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I am starting a business under my name doing business as (d/b/a) Kathy’s Web Designs. This new business specializes in building web sites for individuals who want to have family web sites on the Internet. Other business will include the creation and maintenance of small business web site design. The business will also be able to help customers register their domain name and locate web hosting services. I chose this type of business because it is something that I have expertise in and I love to design new web sites, especially family-oriented ones. I can work out of my home; I have all the necessary computer equipment and software, including a scanner and fax machine. I also have a laptop to take with me on client visits. 
This business will be a sole proprietorship because there is only one person who will be investing in and working under the name Kathy’s Web Designs. A business conducted by a sole proprietor has no legal separation between the individual and the business. No legal formalities are required to bring this form of business structure into being, and there are no particular formalities necessary for operation which is perfect for this endeavor. As sole owner of the assets, I am entitled to all of the profits of the business but I am also personally responsible for all of its liabilities and obligations as well. There is no shield from liability other than insurance coverage. It is the easiest way to set up a business by myself and even though I have to rely on my own resources to set up this company, it gives me control over all the company profits. I understand the ramifications of the Social Security tax and the value of only having to pay taxes on the profits that I earn as an individual and not having to pay corporate taxes under this type of organization. 
The first thing I did to set up my business is review the business directories. The name Kathy’s Web Designs is not currently listed in any of the counties of Wisconsin so it is available for my use. I already know I have exclusivity on the Internet because I have owned the domain name, kathyswebdesigns.com for the last three years. 
In reviewing Wisconsin’s web site for business start-ups called State of Wisconsin Build Your Business, I discovered a link to the Department of Financial Institutions website called Corporate Registration Information System (CRIS). This is where I double checked to make sure no one in the county is using the business name that I want to use. I also found out that sole proprietors can elect to file a trade name with the Secretary of State which falls under the state statute §132, Trademarks, Badges, and Labeled Products. There is a $15 registration fee that keeps the registration on record for 10 years. There is a requirement that you must be licensed to transact business in Wisconsin before you can register your business name but web site design is not the type of business that requires licensing so this does not apply in my case. 
Sole proprietors that wish to conduct business under a name other than the real name of the person must file a Registration of Firm Name (also known as "doing business as" application) with the county Register of Deed. The fee for filing in Milwaukee County is $11 and the form is available on-line. 
It is important to apply for a federal Employer Identification Number (EIN), since some business application forms will require you to supply this number. This is a nine-digit number assigned to sole proprietors, corporations, partnerships, and other entities for tax filing, reporting purposes, and establishing a business tax account. I will take care of filling out this form first using the SS-4 form to apply for the EIN.

Web site design is not among the services subject to Wisconsin sales tax if no tangible personal property is transferred or the service is not primarily a photographic service. If the completed web site (i.e., graphic design work) is transferred to the customer in an intangible format (e.g., sent electronically via e-mail), the charge for the electronic file, including design work, is not subject to tax. However, if the completed web site is transferred to the customer in a tangible format (e.g., paper copy, diskette), it is considered to be a sale of tangible personal property (i.e., finished art). The entire charge for the sale of the finished art, including planning and design, is subject to tax unless an exemption applies. Based on this information I will have to file sales tax for any work that I hand over to a client on a CD or diskette. 

The application for Business Tax registration must be completed for the state of Wisconsin in order to report any sales taxes due on my web design work that is recorded on tangible media. The initial registration fee is $20 for new businesses. This form can be found on the Wisconsin Department of Revenue website. Once I am registered I can sign up on-line to pay the sales tax due and it is required that the sales tax forms be submitted and paid on a quarterly basis. 
